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Åú¬âøîÂóäĂËÈóÚ Webconference ÃîÈ DOC 
 
ÂóäĂËÈóÚ Scopia Desktop ÅäòĈÈĀäÂ 
 
 ÂóäÿÃóĂËÈóÚ Scopia Desktop ÅäòĈÈĀäÂ 

Á ÿÜ¢ÕāÜäĀÂäâ Internet Explorer Ã÷ĈÚâó 
Á ßõâß° URL ĂÚË¬îÈ Address ÕòÈÚöĈ 
   

http://203.172.249.226  ÕòÈäúÜ 

 
 

 
 

Á ĂÚÂóäĂËÈóÚÅäòĈÈĀäÂ ĂìØČóÂóäÕóèÚ°āìæÕ Scopia Desktop Component ÖóâæõÈÅ°
ÕóÚæ¬óÈ 

Ăë¬ìâóãÿæÃ IP Address 

ÅæõĉÂØöćæõÈÅ° ÿßøćîÕóèÚ°āìæÕāÜäĀÂäâ 

203.172.249.226 
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Á āÜäĀÂäâÉñÖõÕÖòĈÈ Component Ö¬óÈą ÕòÈÚöĈ Sopia Desktop Install Manager, 
Conference Client ÕòÈäúÜ 
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ÂóäÖòĈÈÅ¬óÖ¬óÈą Â¬îÚÂóäĂËÈóÚ 
  

Â¬îÚÂóäĂËÈóÚāÜäĀÂäâ Scopia Desktop ÅèäÖäèÉëîÛÂóäÖòĈÈÖ¬óÖ¬óÈą Â¬îÚÂóäĂËÈóÚ ÿßøćîĂì
ëóâóä×ĂËÈóÚăÕîã¬óÈâöÜäñëõØÙõáóßëúÈëùÕ ĂìÅæõĉÂØöćæõÈÅ°ÖóâäúÜÿßøćîØČóÂóäÖäèÉëîÛÂóäÖòĈÈÅ¬ó áóßĀæñ
ÿëöãÈ 
 

 
 
 ÂóäÖòĈÈÅ¬ó ÿëöãÈ ĂÚë¬èÚÃîÈ Record ÅèäÿæøîÂ Device Ăì×úÂÖîÈ ĀæñÿæøîÂ Line ÿÜ»ÚĀÛÛ 
Microphone ĀæñĂÚë¬èÚÃîÈ Playback ĂìÿæøîÂ Device Ăì×úÂÖîÈ āÕãëóâóä×ØČóÂóäØÕëîÛÂóäÖòĈÈÅ¬óăÕ
āÕãÂóäÅæõĉÂØöćÜù§â Start audio test ×óÂóäÖòĈÈÅ¬ó×úÂÖîÈ ÉñăÕãõÚÿëöãÈÖòèÿîÈÃÔñßúÕØÕëîÛ 
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ÂóäÖòĈÈÅ¬ó áóß ÅèäÿæøîÂ Device ØöćĂËîãú¬Ăì×úÂÖîÈ āÕãëóâóä×ØČóÂóäØÕëîÛÂóäÖòĈÈÅ¬óăÕāÕãÂóä
ÅæõĉÂØöćÜù§â Preview ×óÂóäÖòĈÈÅ¬ó×úÂÖîÈ ÉñăÕÿìĆÚáóßÉóÂÂæîÈÿèĆÛĀÅâÖóâØöćÿæøîÂ 

 

 
 
 
 ĂÚë¬èÚÃîÈ Network ĂìÂČóìÚÕÿÜ»Ú Automatic 
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ÂóäÿÃóä¬èâÂóäÜäñËùâ 
  
 ÿâøćîÖòĈÈÅ¬óÖ¬óÈą ÿäöãÛäîãĀæè ĂìÿÃóâóØöćìÚóĀäÂÃîÈāÜäĀÂäâ ØöćĀØĆÜ Join Meeting ÉóÂÚòĈÚ 

Ăë¬ ËøćîÃîÈëóÃóÿÜ»ÚáóêóîòÈÂåê ĂÚË¬îÈ Your Name  ÿË¬Ú ëČóÚòÂÈóÚĂìÎ¬ ĂìĂë¬ Headquater 

Ăë¬ ìâóãÿæÃÃîÈìîÈÜäñËùâ  ĂÚË¬îÈ Meeting ID = 71 
ÕòÈäúÜ ÉóÂÚòĈÚ ÅæõĉÂØöćÜù§â Participate Now ÿßøćîÿÃóä¬èâÜäñËùâ 
  

 
 

  

ÿâøćîÿÃóâóãòÈìîÈÜäñËùâ ÉñÜäóÂÐìÚóÖ¬óÈāÜäĀÂäâÕòÈäúÜ 
 

 
 

71 
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ÂóäĂËÈóÚÜù§âÖ¬óÈą äñìè¬óÈÂóäÜäñËùâ 

1. ÂóäÿÜ¢Õ · Ü¢Õ ăâÅ°āÅäāàÚ 
 

 
 
 

2. ÂóäÿÜ¢Õ · Ü¢Õ æČóāßÈ 
 

 
 
 

3. ÂóäÜäòÛÿÜæöćãÚ Lay Out 
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4. Âóäë¬Èáóß Presentation ÉóÂÅîâßõèÿÖîä°ăÜãòÈÜæóãØóÈ 
Á ÅæõĉÂØöćÜù§â Present ÉóÂÚòĈÚÿæøîÂāÜäĀÂäâØöćÖîÈÂóäë¬ÈăÜãòÈÜæóãØóÈ 
 

 
 
1. Öòèîã¬óÈÂóäë¬Èáóß Presentation 
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5. ÂóäĂËÿÅäøćîÈâøî Annotation ĂÚÂóäÿÃöãÚÃîÅèóâæÈÛÚáóß Presentaion 
2. ÅæõĉÂØöćÜù§â Annotation ØöćÕóÚÛÚÃîÈìÚóÖ¬óÈÕòÈäúÜ ĀæèÿæøîÂëöÃîÈÜóÂÂóØöćÖîÈÂóä    

 

 
 

6. ÂóäĂËÈóÚÛØëÚØÚóāÖÖîÛ (Chat) 
3. ÅæõĉÂÿæøîÂäúÜĀÛÛĂÚÂóäĂËÈóÚ āÕãëóâóä×ÿæøîÂăÕ 2 ĀÛÛ Åøî 

1) Public ëÚØÚóÂòÛÝúÿÃóä¬èâÜäñËùâØòĈÈìâÕ 
2) Private ÿæøîÂäóãËøćîÝúÿÃóä¬èâÜäñËùâØöćÖîÈÂóäÉñëÚØÚóÕèã 
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7. ÂóäÿËõÎÝúÿÃóä¬èâÜäñËùâÿßõćâÿÖõâÃÔñÂČóæòÈÜäñËùâ (Invite Participant) 
Á ÝúÅèÛÅùâÂóäÜäñËùâëóâóäÿËõÎÝúÿÃóä¬èâÜäñËùâÿßõćâÿÖõâÃÔñÂČóæòÈÜäñËùâăÕ āÕãÅæõĉÂ
ØöćÜù§â Invite ÉóÂÿâÚú Moderate ÉóÂÚòĈÚĂë¬ìâóãÿæÃÜæóãØóÈØöćÖîÈÂóäÿËõÎ  ÕòÈäúÜ 
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8. ÂóäÜ¢ÕăâÅ°āÅäāàÚÝúÿÃóä¬èâÜäñËùâîøćÚą (Mute) 
Á ÝúÅèÛÅùâÂóäÜäñËùâëóâóä×Ü¢ÕăâÅ°āÅäāàÚÝúÿÃóä¬èâÜäñËùâîøćÚą āÕãÂóäÅæõĉÂØöćÜù§â 

Mute ÉóÂÿâÚú Moderate ÉóÂÚòĈÚÿæøîÂäóãËøćîÝúÿÃóä¬èâÜäñËùâØöćÖîÈÂóäÜ¢Õ
ăâÅ°āÅäāàÚ 

 

 
 

9. ÂóäĂìëõØÙõĂÚÂóäÅèÛÅùâÂóäÜäñËùâăÜãòÈÝúÿÃóä¬èâÜäñËùâîøćÚ (Grant Request) 
Á ÝúÅèÛÅùâÂóäÜäñËùâëóâóä×ĂìëõØÙõĂÚÂóäÅèÛÅùâÂóäÜäñËùâăÜãòÈÝúÿÃóä¬èâÜäñËùâ
îøćÚăÕ āÕãÂóäÅæõĉÂØöćÜù§â Grant Request ÉóÂÿâÚú Moderate ÉóÂÚòĈÚÿæøîÂäóãËøćî
ÝúÿÃóä¬èâÜäñËùâØöćÖîÈÂóäĂìëõØÙõÂóäÅèÛÅùâ ÕòÈäúÜ 

 

 
 



 

SCOPIA Desktop 7.0 User Guide       11 

10. ÂóäÜ¢ÕáóßÂæîÈÃîÈÝúÿÃóä¬èâÜäñËùâîøćÚą (Blocking Video) 
Á ÝúÅèÛÅùâÂóäÜäñËùâëóâóä×Ü¢ÕáóßÂæîÈÃîÈÝúÿÃóä¬èâÜäñËùâîøćÚą ăÕ āÕãÂóäÅæõĉÂ
ØöćÜù§â Block Video ÉóÂÿâÚú Moderate ÉóÂÚòĈÚÿæøîÂäóãËøćîÝúÿÃóä¬èâÜäñËùâØöćÖîÈÂóä
Ü¢Õáóß ÕòÈäúÜ 

 

 
 

11. ÂóäÖòÕÂóäÿËøćîâÖ¬îÝúÿÃóä¬èâÜäñËùâîøćÚą (Disconnecting) 
Á ÝúÅèÛÅùâÂóäÜäñËùâëóâóä×äÖòÕÂóäÿËøćîâÖ¬îÝúÿÃóä¬èâÜäñËùâîøćÚą ăÕ āÕãÂóäÅæõĉÂØöć
Üù§â Disconnect ÉóÂÿâÚú Moderate ÉóÂÚòĈÚÿæøîÂäóãËøćîÝúÿÃóä¬èâÜäñËùâØöćÖîÈÂóäÖòÕ
ÂóäÿËøćîâÖ¬î ÕòÈäúÜ 
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12. Âóä×¬óãØîÕÂóäÜäñËùâ (Streaming) 
Á ÅæõĉÂØöćÜù§â Enable Streaming ÉóÂÿâÚú Moderate ÕòÈäúÜ 

 

 
 

Á ÂóäÿÃóËâÂóä×¬óãØîÕÂóäÜäñËùâ (Streaming) ëóâóä×ÿÃóăÕÉóÂĀØĆÜ Watch 
Webcast āÕãĂë¬ìâóãÿæÃìîÈÜäñËùâØöćÖîÈÂóäÿÃóËâ ÕòÈäúÜ 

 

 
 

Á ÂóäÿÃóËâÂóä×¬óãØîÕÂóäÜäñËùâ (Streaming) Éñëóâóä×äòÛËâăÕÿßöãÈîã¬óÈÿÕöãè ăâ¬
ëóâóä×ßúÕāÖÖîÛÂòÛÝúÿÃóä¬èâÜäñËùâăÕ 
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13. ÂóäÛòÚØ÷ÂÂóäÜäñËùâ (Recording) - Optional 
Á ÅæõĉÂØöćÜù§â Start Recording ÉóÂÿâÚú Moderate ÕòÈäúÜ 

 

 
 

Á ÿâøćîÅæõĉÂØöć Start Recording ÉñÜäóÂÏìÚó Login ĂìĂë¬  
Username: admin 
Password: Doc1234 
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Á ÉóÂÚòĈÚĂìĂë¬äóãæñÿîöãÕÃîÈÂóäÜäñËùâ ÕòÈäúÜ 
 

 
 
 

Á ÂóäÿæøîÂËâÂóäÜäñËùâØöćÛòÚØ÷Âăè ĂìÅæõĉÂØöćĀØĆÜ Watch Recording ÉóÂÚòĈÚÿæøîÂ
ìâóãÿæÃÂóäÜäñËùâØöćÖîÈÂóäËâ ÕòÈäúÜ 

 

 
 
 
 
 
 
 
 
 
 
 


