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Åú¬âøîÂóäĂË­ÈóÚ Webconference ÃîÈ DOC 
 
ÂóäĂË­ÈóÚ Scopia Desktop ÅäòĈÈĀäÂ 
 
 ÂóäÿÃ­óĂË­ÈóÚ Scopia Desktop ÅäòĈÈĀäÂ 

Á ÿÜ¢ÕāÜäĀÂäâ Internet Explorer Ã÷ĈÚâó 
Á ßõâß° URL ĂÚË¬îÈ Address ÕòÈÚöĈ 
   

http://203.172.249.226  ÕòÈäúÜ 

 
 

 
 

Á ĂÚÂóäĂË­ÈóÚÅäòĈÈĀäÂ Ăì­ØČóÂóäÕóèÚ°āìæÕ Scopia Desktop Component ÖóâæõÈÅ°
Õ­óÚæ¬óÈ 

Ăë¬ìâóãÿæÃ IP Address 

ÅæõĉÂØöćæõÈÅ° ÿßøćîÕóèÚ°āìæÕāÜäĀÂäâ 

203.172.249.226 
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Á āÜäĀÂäâÉñÖõÕÖòĈÈ Component Ö¬óÈą ÕòÈÚöĈ Sopia Desktop Install Manager, 
Conference Client ÕòÈäúÜ 
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ÂóäÖòĈÈÅ¬óÖ¬óÈą Â¬îÚÂóäĂË­ÈóÚ 
  

Â¬îÚÂóäĂË­ÈóÚāÜäĀÂäâ Scopia Desktop ÅèäÖäèÉëîÛÂóäÖòĈÈÖ¬óÖ¬óÈą Â¬îÚÂóäĂË­ÈóÚ ÿßøćîĂì­
ëóâóä×ĂË­ÈóÚăÕ­îã¬óÈâöÜäñëõØÙõáóßëúÈëùÕ Ăì­ÅæõĉÂØöćæõÈÅ°ÖóâäúÜÿßøćîØČóÂóäÖäèÉëîÛÂóäÖòĈÈÅ¬ó áóßĀæñ
ÿëöãÈ 
 

 
 
 ÂóäÖòĈÈÅ¬ó ÿëöãÈ ĂÚë¬èÚÃîÈ Record ÅèäÿæøîÂ Device Ăì­×úÂÖ­îÈ ĀæñÿæøîÂ Line ÿÜ»ÚĀÛÛ 
Microphone ĀæñĂÚë¬èÚÃîÈ Playback Ăì­ÿæøîÂ Device Ăì­×úÂÖ­îÈ āÕãëóâóä×ØČóÂóäØÕëîÛÂóäÖòĈÈÅ¬óăÕ­
āÕãÂóäÅæõĉÂØöćÜù§â Start audio test ×­óÂóäÖòĈÈÅ¬ó×úÂÖ­îÈ ÉñăÕ­ãõÚÿëöãÈÖòèÿîÈÃÔñßúÕØÕëîÛ 
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ÂóäÖòĈÈÅ¬ó áóß ÅèäÿæøîÂ Device ØöćĂË­îãú¬Ăì­×úÂÖ­îÈ āÕãëóâóä×ØČóÂóäØÕëîÛÂóäÖòĈÈÅ¬óăÕ­āÕãÂóä
ÅæõĉÂØöćÜù§â Preview ×­óÂóäÖòĈÈÅ¬ó×úÂÖ­îÈ ÉñăÕ­ÿìĆÚáóßÉóÂÂæ­îÈÿèĆÛĀÅâÖóâØöćÿæøîÂ 

 

 
 
 
 ĂÚë¬èÚÃîÈ Network Ăì­ÂČóìÚÕÿÜ»Ú Automatic 
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ÂóäÿÃ­óä¬èâÂóäÜäñËùâ 
  
 ÿâøćîÖòĈÈÅ¬óÖ¬óÈą ÿäöãÛä­îãĀæ­è Ăì­ÿÃ­óâóØöćìÚ­óĀäÂÃîÈāÜäĀÂäâ ØöćĀØĆÜ Join Meeting ÉóÂÚòĈÚ 

Ăë¬ ËøćîÃîÈëóÃóÿÜ»ÚáóêóîòÈÂåê ĂÚË¬îÈ Your Name  ÿË¬Ú ëČóÚòÂÈóÚĂìÎ¬ Ăì­Ăë¬ Headquater 

Ăë¬ ìâóãÿæÃÃîÈì­îÈÜäñËùâ  ĂÚË¬îÈ Meeting ID = 71 
ÕòÈäúÜ ÉóÂÚòĈÚ ÅæõĉÂØöćÜù§â Participate Now ÿßøćîÿÃ­óä¬èâÜäñËùâ 
  

 
 

  

ÿâøćîÿÃ­óâóãòÈì­îÈÜäñËùâ ÉñÜäóÂÐìÚ­óÖ¬óÈāÜäĀÂäâÕòÈäúÜ 
 

 
 

71 
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ÂóäĂË­ÈóÚÜù§âÖ¬óÈą äñìè¬óÈÂóäÜäñËùâ 

1. ÂóäÿÜ¢Õ · Ü¢Õ ăâÅ°āÅäāàÚ 
 

 
 
 

2. ÂóäÿÜ¢Õ · Ü¢Õ æČóāßÈ 
 

 
 
 

3. ÂóäÜäòÛÿÜæöćãÚ Lay Out 
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4. Âóäë¬Èáóß Presentation ÉóÂÅîâßõèÿÖîä°ăÜãòÈÜæóãØóÈ 
Á ÅæõĉÂØöćÜù§â Present ÉóÂÚòĈÚÿæøîÂāÜäĀÂäâØöćÖ­îÈÂóäë¬ÈăÜãòÈÜæóãØóÈ 
 

 
 
1. Öòèîã¬óÈÂóäë¬Èáóß Presentation 
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5. ÂóäĂË­ÿÅäøćîÈâøî Annotation ĂÚÂóäÿÃöãÚÃ­îÅèóâæÈÛÚáóß Presentaion 
2. ÅæõĉÂØöćÜù§â Annotation ØöćÕ­óÚÛÚÃîÈìÚ­óÖ¬óÈÕòÈäúÜ Āæ­èÿæøîÂëöÃîÈÜóÂÂóØöćÖ­îÈÂóä    

 

 
 

6. ÂóäĂË­ÈóÚÛØëÚØÚóāÖ­ÖîÛ (Chat) 
3. ÅæõĉÂÿæøîÂäúÜĀÛÛĂÚÂóäĂË­ÈóÚ āÕãëóâóä×ÿæøîÂăÕ­ 2 ĀÛÛ Åøî 

1) Public ëÚØÚóÂòÛÝú­ÿÃ­óä¬èâÜäñËùâØòĈÈìâÕ 
2) Private ÿæøîÂäóãËøćîÝú­ÿÃ­óä¬èâÜäñËùâØöćÖ­îÈÂóäÉñëÚØÚóÕ­èã 
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7. ÂóäÿËõÎÝú­ÿÃ­óä¬èâÜäñËùâÿßõćâÿÖõâÃÔñÂČóæòÈÜäñËùâ (Invite Participant) 
Á Ýú­ÅèÛÅùâÂóäÜäñËùâëóâóäÿËõÎÝú­ÿÃ­óä¬èâÜäñËùâÿßõćâÿÖõâÃÔñÂČóæòÈÜäñËùâăÕ­ āÕãÅæõĉÂ
ØöćÜù§â Invite ÉóÂÿâÚú Moderate ÉóÂÚòĈÚĂë¬ìâóãÿæÃÜæóãØóÈØöćÖ­îÈÂóäÿËõÎ  ÕòÈäúÜ 
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8. ÂóäÜ¢ÕăâÅ°āÅäāàÚÝú­ÿÃ­óä¬èâÜäñËùâîøćÚą (Mute) 
Á Ýú­ÅèÛÅùâÂóäÜäñËùâëóâóä×Ü¢ÕăâÅ°āÅäāàÚÝú­ÿÃ­óä¬èâÜäñËùâîøćÚą āÕãÂóäÅæõĉÂØöćÜù§â 

Mute ÉóÂÿâÚú Moderate ÉóÂÚòĈÚÿæøîÂäóãËøćîÝú­ÿÃ­óä¬èâÜäñËùâØöćÖ­îÈÂóäÜ¢Õ
ăâÅ°āÅäāàÚ 

 

 
 

9. ÂóäĂì­ëõØÙõĂÚÂóäÅèÛÅùâÂóäÜäñËùâăÜãòÈÝú­ÿÃ­óä¬èâÜäñËùâîøćÚ (Grant Request) 
Á Ýú­ÅèÛÅùâÂóäÜäñËùâëóâóä×Ăì­ëõØÙõĂÚÂóäÅèÛÅùâÂóäÜäñËùâăÜãòÈÝú­ÿÃ­óä¬èâÜäñËùâ
îøćÚăÕ­ āÕãÂóäÅæõĉÂØöćÜù§â Grant Request ÉóÂÿâÚú Moderate ÉóÂÚòĈÚÿæøîÂäóãËøćî
Ýú­ÿÃ­óä¬èâÜäñËùâØöćÖ­îÈÂóäĂì­ëõØÙõÂóäÅèÛÅùâ ÕòÈäúÜ 
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10. ÂóäÜ¢ÕáóßÂæ­îÈÃîÈÝú­ÿÃ­óä¬èâÜäñËùâîøćÚą (Blocking Video) 
Á Ýú­ÅèÛÅùâÂóäÜäñËùâëóâóä×Ü¢ÕáóßÂæ­îÈÃîÈÝú­ÿÃ­óä¬èâÜäñËùâîøćÚą ăÕ­ āÕãÂóäÅæõĉÂ
ØöćÜù§â Block Video ÉóÂÿâÚú Moderate ÉóÂÚòĈÚÿæøîÂäóãËøćîÝú­ÿÃ­óä¬èâÜäñËùâØöćÖ­îÈÂóä
Ü¢Õáóß ÕòÈäúÜ 

 

 
 

11. ÂóäÖòÕÂóäÿËøćîâÖ¬îÝú­ÿÃ­óä¬èâÜäñËùâîøćÚą (Disconnecting) 
Á Ýú­ÅèÛÅùâÂóäÜäñËùâëóâóä×äÖòÕÂóäÿËøćîâÖ¬îÝú­ÿÃ­óä¬èâÜäñËùâîøćÚą ăÕ­ āÕãÂóäÅæõĉÂØöć
Üù§â Disconnect ÉóÂÿâÚú Moderate ÉóÂÚòĈÚÿæøîÂäóãËøćîÝú­ÿÃ­óä¬èâÜäñËùâØöćÖ­îÈÂóäÖòÕ
ÂóäÿËøćîâÖ¬î ÕòÈäúÜ 
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12. Âóä×¬óãØîÕÂóäÜäñËùâ (Streaming) 
Á ÅæõĉÂØöćÜù§â Enable Streaming ÉóÂÿâÚú Moderate ÕòÈäúÜ 

 

 
 

Á ÂóäÿÃ­óËâÂóä×¬óãØîÕÂóäÜäñËùâ (Streaming) ëóâóä×ÿÃ­óăÕ­ÉóÂĀØĆÜ Watch 
Webcast āÕãĂë¬ìâóãÿæÃì­îÈÜäñËùâØöćÖ­îÈÂóäÿÃ­óËâ ÕòÈäúÜ 

 

 
 

Á ÂóäÿÃ­óËâÂóä×¬óãØîÕÂóäÜäñËùâ (Streaming) Éñëóâóä×äòÛËâăÕ­ÿßöãÈîã¬óÈÿÕöãè ăâ¬
ëóâóä×ßúÕāÖ­ÖîÛÂòÛÝú­ÿÃ­óä¬èâÜäñËùâăÕ­ 
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13. ÂóäÛòÚØ÷ÂÂóäÜäñËùâ (Recording) - Optional 
Á ÅæõĉÂØöćÜù§â Start Recording ÉóÂÿâÚú Moderate ÕòÈäúÜ 

 

 
 

Á ÿâøćîÅæõĉÂØöć Start Recording ÉñÜäóÂÏìÚ­ó Login Ăì­Ăë¬  
Username: admin 
Password: Doc1234 
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Á ÉóÂÚòĈÚĂì­Ăë¬äóãæñÿîöãÕÃîÈÂóäÜäñËùâ ÕòÈäúÜ 
 

 
 
 

Á ÂóäÿæøîÂËâÂóäÜäñËùâØöćÛòÚØ÷Âăè­ Ăì­ÅæõĉÂØöćĀØĆÜ Watch Recording ÉóÂÚòĈÚÿæøîÂ
ìâóãÿæÃÂóäÜäñËùâØöćÖ­îÈÂóäËâ ÕòÈäúÜ 

 

 
 
 
 
 
 
 
 
 
 
 


